DANH MUC, NOI DUNG THU TUC HANH CHiNH
LINH VUC NUOI CON NUOI

Phian I. DANH MUC THU TUC HANH CHINH

Stt _II\_/ITaI_ISg Tén tha tuc hanh chinh | Linh vuc Co quan thuc hién
A Danh muc thi tuc hanh chinh cip huyén
2.002363 | Ghi vao S6 ding ky nuoi | Nudi con Uy ban nhén dén cap

con nudi viéc nubi con nuoi huyén (Phong Tu phap)
nudi da dugc giai quyét tai
co quan c6 thAm quyén cua
nudc ngoai

Phan II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

1. Ghi vao S6 ding ky nudi con nudi viéc nudi con nudi di dwoc gidi quyét
tai co' quan c¢6 thim quyén ciia nwéc ngoai

Trinh tu thuc hién:

- Néu lira chon hinh thire nép hoé so truc tiép, nguoi cé yéu cau ghi vio S6 ding
ky nudi con nudi viéc nudi con nudi da dwoc gidi quyét tai co quan c6 tham quyén cia
nude ngoai ngp ho so tai B6 phdn mét cira/Trung tam hanh chinh céng ciia UBND cdp
huyén c6 tham quyén; nép 1é phi néu thudc truong hop phdi ndp 1é phi; ndp phi cdp
ban sao Trich luc ghi vao Sé ddang ky nudi con nudi viéc nudi con nudi da dwoc gidi
quyét tai co quan cé tham quyén ciia nudc ngodi néu cé yéu cau.

- Néu lya chon hinh thirc nép ho so triec tuyén, nguoi cé yéu cau ghi vao S6 ding
ky nuédi con nudi viéc nudi con nudi da dwoc gidi quyét tai co quan c6 tham quyén cia
nude ngodi truy cdp Cong dich vu céng quoc gia hodc Cong dich vu cong cdp tinh,
ddng ky tai khodn (néu chira c6 tai khodn), xdc thire ngwoi diing theo huéng dan, diang
nhdp vao hé thong, xdc dinh ding Uy ban nhén dan cdp huyén cé tham quyén.

Ngueoi ¢6 yéu cau ghi vao Sé ding ky nudi con nudi viéc nuéi con nuéi da dwge
gidi quyét tai co quan cé thdm quyén ciia nuwdc ngodi triec tuyén cung cdp théng tin
theo Biéu madu dién tir tirong tdc ghi vao S6 hé tich viéc nudi con nudi (cung cdp trén
Cong dich vu c¢éng), dinh kém ban chup hodc ban sao dién tir cdc gidy to, tai liéu theo
quy dinh; nép phi, 1é phi théng qua chirc ning thanh todn triec tuyén hodc bang cdch
thite khdc theo quy dinh phdp ludt, hoan tdt viéc nép ho so.

- Can bo tié'p nhdn ho so tai Bé phdn mot cua co trach nhiém kiém tra tinh chinh
xdac, ddy du, théng nhat, hop [é cua ho so.

(i) Truong hop hé so ddy dii, hop 1¢ thi tiép nhdn hé so; néu tiép nhdn hé so sau
15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢é yéu cau trong ngay lam viéc tiép
theo (néu nguoi cé yéu cau lwa chon hinh thirc nép hé so truc tiép) hodc givi ngay
Phiéu hen, tra két qua qua thu dién tur hodac gui tin nhdn hen tra két qua qua dién thoai
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di déng cho nguwoi ¢é yéu cau (néu nguoi c6 yéu cau lwa chon hinh thirc nép ho so
triee tuyén); chuyén hé so dé cong chire lam cong tac nudi con nudi xir Iy.

- Sau khi tiép nhdn hé so theo hinh thire ndp truec tiép, can bé tiép nhdn ho so tai
Bo phdn mot cua thuc hién 56 héa (sao chup, chuyén thanh tai liéu dién tw trén hé
thong théng tin, co sé dir lidu) va ky s6 vao tai lidu, hé so gidi quyét thi tuc hanh
chinh da dwoc sé héa theo quy dinh.

(ii) Treong hop hé so chwa ddy di, hop 1@ thi ¢é théng bdo cho ngudi yéu cau bo
sung, hoan thién ho so, néu ré logi gidy t0, ngi dung can bé sung dé nguoi cé yéu cdu
b6 sung, hoan thién. Sau khi hé so dm)’c b6 sung, thuc hién lai budc (i).

(iii) Truong hop ngwm c6 yéu cau ghi vao Sé dang ky nudi con nudi viéc nuoi
con nudi dd dwoe gidi quyét tai co quan c6 tham quyén ciia mede ngodi khong bo
sung, hoan thién duoc hé so thi bao cao T ruong bo phdan mot civra co thong bdo tur choi
gidi quyét yéu cau ghi vao S6 dang ky nudi con nudi viéc nudi con nudi da dwoe gidi
quyét tai co quan c6 tham quyén ciia nuwéc ngodi.

- Cong chire lam céng tdc nudi con nudi tham tra hé so (tham tra tinh thong
nhdt, hop 1é ciia cdc thong tin trong hé so, gidy to, tai lidu do nguwoi yéu cau ndp, xudt
trinh hodac dinh kem).

+ Truong hop hé so can bé sung, hoan thién hodc khéng di diéu kién gidi quyét,
phdi tir chéi thi giri thong bdo vé tinh trang hé so t&i Bé phdn mét cira dé théng bdo
cho ngueoi nép ho so - thue hién lai bude (i) hodc (iii);

+ Truong hop can phdi kiém tra, xdc minh lam ré hodc do nguyén nhan khdc ma
khong thé tra két qua ding thoi gian dd hen thi cong chirc lam cong tdc nudi con nudi
Idp Phiéu xin 16i va hen lai ngay tra két qud, trong d6 néu ré Iy do chdm tra két qud va
thoi gian hen tra két qud, chuyén B phdn mot cira dé tra cho nguoi c6 yéu cau (néu
ngueoi ¢é yéu cau lya chon hinh thirc ngp hé so truec tiép), hodc giri Phiéu xin 16i va
hen lai ngay tra két qud qua thw dién tir hodc giri tin nhan qua dién thoai di dong cho
nguroi ¢6 yéu cau (néu nguoi cé yéu cau lira chon hinh thire nép ho so truc tuyén).

+ Néu thdy yéu cau ghi vao S6 ding ky nudi con nudi viéc nudi con nudi da dwoc
gidi quyét tai co quan cé tham quyén ciia nude ngodi di diéu kién, phit hop quy dinh
phap ludt, trwong hop tiép nhdn ho so ghi vao S6 dang ky nudi con nudi viéc nudi con
nuéi da dwoc gidi quyét tai co quan cé tham quyén ciia nuwéc ngoai theo hinh thirc tryc
tiép, thi cong chirc lam cong tac nudi con nudi thuc hién viéc ghi néi dung ghi chii vao
S6 ding ky nuéi con nudi, cdp nhdt théng tin ghi vao Sé dang ky nudi con nudi viéc
nuéi con nudi da dwoc gidi quyét tai co quan c¢é tham quyén cia nuéc ngodi va wu
chinh thitc trén Phan mém ddang ky, qudn 1y hé tich dién tir ding chung.

Truong hop tiép nhdn ho so ghi vao Sé dang ky nuéi con nudi viéc nudi con nuédi
da dwoc gidi quyét tai co quan cé tham quyén cia nuéc ngodi theo hinh thirc truc
tuyén, cong chirc lam céng tdc nudi con nudi giri lai biéu mau Trich luc Ghi vao S6
viéc nuéi con nudi da dwoe gidi quyét tai co quan cé tham quyén ciia nwéc ngodi dién
tir cho nguoi yéu cau qua thuw dién tir hodc thiét bi so.
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Ngueoi yéu cau ¢ trdach nhiém kiém tra tinh chinh xdc, day di cia cac théng tin
trén biéu mau Trich luc Ghi vao S6 viéc nudi con nudi da dwoc gidi quyét tai co quan
6 tham quyén ciia nwée ngodi dién tir va xdc nhdn (t6i da mot ngay).

Néu nguoi ¢é yéu cau xdc nhdn théng tin da thong nhat, day di hodc khéng cé
phan hoi sau thoi han yéu cau thi cong chire lam céng tdc nudi con nudi thwe hién viéc
ghi néi dung ghi chii vao Sé ddng ky nudi con nudi, cdp nhdt théng tin ghi vao S6 ding
ky nuédi con nudi viéc nudi con nudi da dwoc gidi quyét tai co quan c6 tham quyén ciia
nude ngodi va wu chinh thirc trén Phan mém déing ky, qudn Iy hé tich dién tir ding
chung.

- Cong chirc lam cong tdc nudi con nudi in Trich luc Ghi vao Sé viéc nudi con
nudi da dwoc gidi quyét tai co quan cé tham quyén ciia nwée ngodi, trinh Lanh dao
UBND ky, chuyén téi Bé phdn mot cira dé trd két qud cho nguoi c6 yéu cau.

- Ngueoi ¢6 yéu cau ghi vao Sé diang ky nudi con nudi viéc nudi con nudi da dwoc
gidi quyét tai co quan c¢é tham quyén cia nudc ngodi dwoc nhdn két qua theo mot
trong cac phuong thirc sau day:

+ Nhdn ban dién tir Trich luc Ghi vao Sé viéc nudi con nudi da dwoc giai quyét
tai co quan cé tham quyén ciia nudc ngoai giri qua thuw dién tir, Kho qudn Iy dir liéu
dién tw cua ca nhan do,

+ Nhdn ban dién tir Trich luc Ghi vao Sé viéc nudi con nudi da dwoc giai quyét
tai co quan c6 tham quyén ciia mede ngodi giri vao thiét bi so, thong qua phwong phdp
truyén s6 liéu phit hop, dam bdo an toan, bdo mdt théng tin;

+ Nhén két qua la Trich luc Ghi vao S6 viéc nudi con nuéi da dwoc giai quyét tai
co quan c6 tham quyén ciia nwée ngodi thong qua hé thong buwu chinh;

+ Nhén két qua la Trich luc Ghi vao S6 viéc nudi con nuéi da dwoc giai quyét tai
co quan c6 tham quyén cia nuwée ngodi tai co quan dang ky ho tich.

Cach thirc thue hién:

Nguroi ¢é yéu cau ghi vao S6 ding ky nudi con nudi viéc nudi con nudi da dwoc
gidi quyét tai co quan c6 tham quyén cia nuée ngodi triee tiép thiee hién hodc iy
quyén cho nguoi khac thuc hién nop ho so truc tié}) tai Bo phan mot cuea/Trung tam
hanh chinh c¢éng ciia UBND cdp huyén hodc givi hé so qua hé thong buu chinh hodc
nép hé so truc tuyén trén Cong dich vu céng quoc gia (https://dichvucong.gov.vn)
hodc Cong dich vu c¢éng cdp tinh (https://dichvucong.---.gov.vn)

Thanh phan ho so:

- To khai ghi vao S6 hé tich viéc nudi con nudi theo mau (néu nguoi cé yéu cdu

lwa chon nop ho so theo hinh thirc truc tié}));

- Biéu mau dién tir tirong tdc ghi vao S6 hé tich viéc nudi con nuéi (do nguweoi yéu
cau cung cdp théng tin theo hudng dan trén Cong dich vu cong néu nguoi cé yéu cdu
lwa chon nop ho so theo hinh thirc truc tuyén);

- Ngueoi ¢6 yéu cau ghi vao Sé ding ky nudi con nudi viéc nudi con nudi da dwoc
gidi quyét tai co quan c6 tham quyén ciia niede ngodi thwe hién viéc ndp/xudt trinh
(theo hinh thitc triec tiép) hodc tdi lén (theo hinh thitc truc tuyén) cdc gidy to sau:

Giay to phai ndp:
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- Ban sao c6 ching thyc gidy to ching minh viéc nudi con nuéi di duoc giai
quyét tai co quan c6 tham quyén cta nudc ngoai.

- Vin ban ty quyén (duoc chimg thyc) theo quy dinh cua phép luat trong trudng
hop iy quyén viéc ghi chi. Truong hop ngudi duoc Gy quyén 13 6ng, ba, cha, me, con,
VO, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van ban uy quyén khong phai
chung thuec.

- Van ban chimg nhan vi¢c nudi con nuodi da dugc thuc hién phu hop véi diéu
udc qudc té cua co quan co tham quyén ciia nude ngoai (trong trudng hop viéc nudi
con nudi da duoc giai quyét theo quy dinh cua diéu udc qudc té ma Viét Nam va nude
noi giai quyét viéc nudi con nudi cung 1a thanh vién).

Gidy to phdi xudt trinh:

- H$ chiéu hodc Chung minh nhan dan hoac Thé can cuoc cong ddan hodac cdc
gidy to khdc c6 dan dnh va théng tin cd nhdn do co quan cé tham quyén cdp, con gid
tri sir dung d@é chitng minh vé nhdn than ciia ngudi c¢é yéu cau ghi vao S6 viéc nudi con
nudi da dwoe gidi quyét tai co quan cé tham quyén ciia nuwée ngodi. Truong hop cdc
théng tin cd nhan trong cdc gidy to nay da cé trong Co s& dit lidu quoc gia vé dan cu,
Co so dir lieu ho tich dién tu, duwoc hé théng dién tr dong thi khong phadi tai lén (theo
hinh thirc truc tuyén);

- Gidy to ¢6 gid tri chitng minh thong tin vé cuw trii trong truong hop co quan
dang ky hé tich khong thé khai thic dwoc thong tin vé noi cu trii cia cong dén theo
cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 ciia Chinh phii. Cdc gidy to chitng minh théng tin vé cuw trii bao gom: Thé
can cude cong dan; Chirng minh nhdn déan; Gidy xdc nhdn théng tin vé cur trii, Gidy
théng bdo sé dinh danh cd nhdn va thong tin cong dan trong Co sé di liéu quoc gia vé
ddn cuw. Truong hop cdc théng tin vé gidy to chirng minh noi cuw trit da dwoc khai thac
tir Co s& dit lidu quoc gia vé dan cu bang cdc phwong thire ndy thi nguoi cé yéu cau
khéong phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi 1én (theo hinh thirc truc
tuyén).

Truong hop gii hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢
chtng thuc cac gidy to phai xuat trinh néu trén.

Luu y d6i véi cde gidy to:

- Doi véi gidy to ndp, xudt trinh néu nguoi yéu cau nép ho so theo hinh thirc tryc
tiép:

+ P6i vé6i gidy to xudt trinh, ngudi tiép nhdn cé trach nhiém kiém tra, doi chiéu
VGi théng tin trong to khai, chup lai hodc ghi lai théng tin dé huu trong hé so va tra lai
cho nguoi xudt trinh, khéng dwgc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau thuc hién thii tuc cé thé nop ban sao chung thuc tir ban chinh
hodc bdan sao dwoc cdp tir s6 goc hodc bdan chup kém theo ban chinh gidy to dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguwoi
tié'p nhén cé trach nhiém kiém tra, doi chiéu ban chup voi ban chinh va ky xac nhdn,
khéng dwoe yéu cau nguoi di dang ky nép bdn sao gidy to do.
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+ Nguwoi tiép nhdn c6 trach nhiém tiép nhdn ding, dit ho so ding ky theo quy
dinh cua phdp ludt hé tich va phdp ludt nudi con nudi, khéng dwoc yéu cau ngueoi
ddng ky nép thém gidy to ma phdp ludt hé tich va phdp ludt nudi con nudi khéng quy
dinh phai nop.

- Déi véi gidy to giri kém theo néu ngueoi yéu cau nép hé so theo hinh thirc truc
tuyén:

+ Ban chup cdc gidy to gii kém theo hé so yéu cau ghi vao S6 dang ky nudi con
nudi viéc nudi con nudi da dwoc gidi quyét tai co quan cé tham quyén ciia nwée ngoai
triee tuyén phai bdo dam ré nét, day du, toan ven vé néi dung, la ban chup bang mdy
anh, dién thoai hoac dwoc chup, duwoc quét bcfng thiét bi dién t, tir gid'y to duoc ccfp
hop 16, con gid tri sir dung; néu la gidy to do co quan cé tham quyén niede ngodi cdp
thi phdi dwoc hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong
hop dwoc mién hop phap héa lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong hé so ghi vao S6 dang ky nudi
con nudi viéc nudi con nudi di dwoc gidi quyét tai co quan cé tham quyén ciia nude
ngodi triec tuyén di cé ban sao dién tir hodc dd c6 ban dién tir gidy to thi nguwoi yéu
cau duwoc sir dung ban dién tu nay.

+ Truong hop nhdn két qua (Trich luc Ghi vao S6 viéc nuéi con nudi da dwoc
gidi quyét tai co quan cé tham quyén cia nudc ngodi) tai co quan ding ky hé tich,
nguoi ¢é yéu cau ghi vao Sé dang ky nudi con nudi viéc nuéi con nudi da dwoc gidi
Quyét tai co quan c6 tham quyén cia mede ngodi phdi xudt trinh gidy to tuy than, nép
cdc gidy to la thanh phdn hé so ghi vao Sé ding ky nudi con nudi viéc nudi con nudi
da dwoc gidi quyét tai co quan c6 tham quyén ciia nude ngodi theo quy dinh phdp ludt
ho tich va phap ludt nuoi con nuoi.

S6 lwong ho so: 01 bo.

Thoi han giai quyét:

- Ngay trong ngady tiép nhdn hé so. Truong hop nhdn ho so sau 15 gio ma khong
gidi quyét dwrge ngay thi tra két qua trong ngdy lam viéc tiép theo.

- Treong hop phdi xdc minh thi thoi han gidi quyét khéng qud 03 ngay lam viéc.

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan c4p huyén noi cu tri cia
cong dan Viét Nam.

Co quan tryec tiép thue hién thi tuc TTHC: Phong Tu phép.

Co quan phdi hop: Bé Tuw phép (Vu Con nuéi), Sé Tu phap.

Poi twong thue hién thii tuc hanh chinh: Ca nhan ngudi c¢6 yéu cau ghi vao S6
dang ky nudi con nudi viéc nudi con nudi da dugc giai quyét tai co quan c6 tham
quyén ctia nudc ngoai.

Tén méu don, miu to khai:

- T khai ghi vao So6 ho tich viéc nudi con nudi theo mdu (néu nguwoi cé yéu cau
lwa chon nép h5 so theo hinh thirc truec tiép);

- Biéu mau dién tur tuong tdc ghl vdo 86 hé tich viéc nudi con nuoi (do nguoi yeu
cau cung cdp théng tin theo hudng dan trén Cong dich vu cong néu nguoi cé yéu cdu
lva chon nop ho so theo hinh thirc truc tuyen).



L¢ phi:

- Theo murc thu 1¢ phi do Hoi dong nhan dan cip tinh quy dinh.

- Mién 1¢ phi cho nguoi thude gia dinh c6 cong véi cach mang; ngudi thudoc hd
nghéo; ngudi khuyét tat.

- Phi cdp ban sao Trich luc Ghi vao Sé viéc nudi con nudi da dwoc gidi quyét tai
co quan cé tham quyén cia nuwde ngodi (néu cé yéu cau) thie hién theo quy dinh tai
Théng tw s6 281/2016/TT-BTC ngay 14/11/2016 ciia B Tai chinh.

Két qua thwe hién thii tuc hanh chinh: Trich luc Ghi vao S6 viéc nuéi con nuéi
da dwoc gidi quyét tai co quan cé tham quyén cia nude ngodi; Trich luc Ghi vao S6
viéc nudi con nudi di dwoe gidi quyét tai co quan cé tham quyén cia mede ngodi (bdn
sao).

Yéu céu, diéu kién thyc hién thi tuc hanh chinh:

Viéc nudi con nuodi gitta cong dan Viét Nam vdi nhau hoac gitra cong dan Vigt
Nam vé6i ngudi nude ngoai da duoc giai quyét tai co quan co thdm quyén cta nudc
ngoai thi dugc ghi vao S6 ding ky nudi con nudi trong cac trudng hop:

- Viéc nudi con nudi di duoc giai quyét theo quy dinh cua diéu udc qubc té ma
Viét Nam va nude noi giai quyét viée nudi con nudi cung 13 thanh vién;

- Viéc nudi con nudi di duoc giai quyét theo quy dinh phap luat ciia nude ngoai,
trir tredng hop vi pham nhitng nguyén tic co ban cua phéap luit nude Cong hoa xi hoi
chu nghia Viét Nam.

Can cu phap ly:

- Luat Ho tich 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15 thang 11 nim 2015 ctia Chinh phu quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

Phén in nghiéng 14 n6i dung thay doi.

- Nghi dinh sb 19/2011/ND-CP ngay 21 thang 3 nam 2011 cta Chinh phu quy
dinh chi tiét mot sd diéu cta Luat Nudi con nudi;

- Nghi dinh sb 24/2019/ND-CP ngay 05 thang 3 nim 2019 ctia Chinh phu sira
do6i, b6 sung mot s6 dicu cuia Nghi dinh 19/2011/ND-CP ngay 21 thang 3 nam 2011
cua Chinh phu quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Nudi con nudi;

- Nghi dinh s6 87/2020/NP-CP ngay 28 thing 7 nam 2020 ciia Chinh phii quy
dinh vé co s& dir liéu hé tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21 thang 12 nam 2022 ciia Chinh phii sira
doi, bo sung mot s6 diéu ciia cac nghi dinh lién quan dén viéc nop, xudt trinh sé ho
khau, sé tam trii gicfy khi thuc hién thu tuc hanh chinh, cung cd'p dich vu cong;

- Thong tu 04/2020/TT-BTP ngay 28/5/2020 ctua B truéng Bo Tu phap hudng
dan thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15
thang 11 ndm 2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cta Bo truong Bo
Tu phép vé viéc ban hanh, huéng dan viéc ghi chép, sir dung, quan 1y va luu trir so,
mAu gidy td, hd so nudi con nudi;
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- Théng tw s6 01/2022/TT-BTP nga 04 thang 01 nam 2022 cia Bé truéng Bo Tuw
phdp quy dinh chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP
ngay 28 thang 7 ndm 2020 ciia Chinh phii quy dinh vé co sé dir liéu hé tich dién ti,
ddang ky hé tich triec tuyén;

- Théng tw s6 281/2016/TT-BTC nga 14 thang 11 nam 2016 ciia Bé trudng B
Tai chinh vé viéc quy dinh mike thu, ché do thu, nép, qudn Iy va sir dung phi khai théc,
sw dung thong tin trong co so dir lieu ho tich, phi xdc nhan co quo”'c tich Viét Nam, phi
xdc nhdn la ngwoi goc Viét Nam, 1é phi qudc tich;

- Théng tu sé 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo truong Bo
Tai chinh huéng dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung uong;

- Théng twr s6 106/2021/TT-BTC nga 26 thang 11 nam 2021 ciia Bé trudng B
Tai chinh sira doi, b6 sung mét sé diéu cua Thong tw s6 85/2019/TT-BTC ngay 29
thang 11 nam 2019 cia Bo truéng Bé Tai chinh hudng dan vé phi va 1é phi thudc tham
quyén quyét dinh cia Héi dong nhan dan tinh, thanh pho truc thuéc Trung wong;

- Théng twr s6 07/2023/TT-BTP ngay 29 thiang 9 ndm 2023 ciia Bé trueong Bé Tw
phdp sira d6i, bo sung mét so diéu cia Thong tw sé6 10/2020/TT-BTP ngay 28 thang 12
nam 2020 ciia B trueomg Bo Tu phdp vé viéc ban hanh, hwéng dan viéc ghi chép, sir
dung, quan 1y va luu trik s6, mau gidy to, ho so nudi con nuéi.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI

KA @U@ Lottt ettt
Ho, chit d8m, t&n NGUdT Y8U CAUS .....o..ovveveicveiceeee e,
NOTCU T B) ettt ettt
Gidy t0 thy thAn: ©) oot

Pé nghi co quan ghi vao S6 hd tich viéc nudi con nudi cho nguoi co tén duéi day:
Ho, chit d@m, tEN: ........oiii e
Ngay, thang, NAM SINN: ....cc.eiiiiiieie e e

Gi01 tinh: .. Dan tdc:.....ccovvuvvvevieevininnnns Quéc tich: ...,

La con nudi cua

Ho, Chir d€m, tEI ME: .......oviiiiiiiiie et a e e errees
Ngay, thang, ndm sinh ......................... Dantdc: ..ccoovvveeeen. Quéc tich: ..o,
INOT CU T B) oottt ettt ee et e s e e e s e ne et et et et ee et eeeees s
Ho, chit dém, t€n Cha: ...t
Ngay, thang, ndm sinh ......................... Dantoc: .................. Quéc tich: oo

INOT CU LT @) oo e et e et et e e et e e e et et e e es et e e es e e e es et e e er e e e eres e e areseeaaen s



T61 cam doan nhitng ndi dung khai trén day la dung sy that va chiu trach nhi€ém trudc phap
luat vé cam doan cua minh.

Lam tqi: ......... , ngay ...... thang ...... nam ...
Pé nghi cap ban sao®: C6 o, Khong o Nguoi yéu cau
(Ky, ghi 10 ho, chitr dém, tén)
So6 luong ....... ban
Chu thich:

1) Ghi r5 tén co quan thyc hién ghi vao Sb ho tich viée nudi con nudi.

@ Ghi theo noi dang ky thuong tr; néu khong c6 noi dang ky thudng tra thi ghi theo noi
dang ky tam tr(; truong hop khong cé noi dang ky thuong tri va noi dang ky tam tru thi ghi
theo noi dang sinh sdng.

®) Ghi thong tin vé gidy to tiy than nhu ho chiéu, chimg minh nhan dan hodc gidy to hop 18
thay thé (vi du: Chirng minh nhan dan s6 00108912345 do Cong an thanh phd Ha Noi cap
ngay 20/10/2004).

® Ghi rd tén gidy to chirg minh viéc nu6i con nudi do co quan co thAm quyén cta nudc
ngoai cap.

® Ghi rd tén co quan nu6c ngoai da giai quyet vi¢c nudi con nuoi.

®) P& nghi danh ddu X vao 6 néu ¢ yéu cau cip ban sao va ghi rd sb luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC NUOI CON NUOI

I. Thong tin vé nguoi yéu cau ghi vao So hd tich viéc nudi con nudi

(1) Ho, chir dém, tén;

(2) S6 dinh danh cé nhan;

(3) Gidy to tuy thian Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé);
s0, ngdy, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé con nudi

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(7) Gi6i tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sé dinh danh cé nhén;

(11) Gidy to tiy than Loai gidy to sir dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy to
hop 18 thay thé); s, ngdy, thang, nam cap, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

II1. Théng tin vé me nudi

(13) Ho, chir d¢m, tén,;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);

(15) Dan toc;

(16) Quédc tich;

(17) Sé dinh danh cé nhén;

(18) Gidy to tuy than Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay thé);
sd, ngdy, thang, nim cép, co quan cip; ban chup dinh kém;

(19) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé cha nudi

(20) Ho, chir d¢m, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) Dan toc;

(23) Quédc tich;

(24) S6 dinh danh ca nhan;

(25) Gidy to tiy than Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé);
s0, ngay, thang, nam cip, co quan cip; ban chup dinh kém);

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

V. Théng tin vé viéc ding ky nudi con nudi

(27) Noi dang ky viéc nudi con nudi: tén co quan, tén qudc gia di ding ky;

(28) Gidy to chirng nhan viéc nudi con nudi do co quan co tham quyén clia nudc ngoai cap
(s6, ngay, thang, nim cap);

(29) Dé nghi c4p ban sao
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o Co
S6 lwong ban sao yéu cau ...
o0 Khong
(30) Phuong thirc nhan két qua
o Truc tiép
0 Truc tuyén (ban dién tir s& dugc gui vé Kho quan 1y dit lidu cua ca nhan/dia chi thu dién
tt/thiét bi sd/dién thoai cua ngudi yéu cau)
0 Buu chinh (cung cap dia chi noi nhan).
(31) Ho so dinh kém theo quy dinh.
* Ngudi yéu cau cam doan cac thong tin cung cap 1a ding su that, chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan ctia minh.
* Truong hop cac thong tin vé gidy to ching minh noi cu tri da duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat
viéc cung cip thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thong, thuc hién xac
thuc dién tir theo quy dinh.



